
Top tips and recommendations

Identify key policy or practice considerations and options.
Remain nonpartisan when presenting the evidence and conclusions.
Use nuance to avoid an advocacy/lobbying angle. Consider using language 
such as, “Based on our research findings, you could consider x, y, z…”  

Identify your audiences before you start writing and target the information 
towards them.

The content of your issue brief can be based on one study, or multiple studies 
representing an arc of your research or a "body of evidence." 

Include section headings to help guide the reader and organize points.

Use bullets in lieu of paragraphs where it makes sense to do so. Organize the 
information so it is easy to skim. Define specialty terms, avoid jargon, and spell 
out acronyms.

Use a few visuals: Charts, graphs, boxes, or an icon can help break up your 
document and convey important information in an easy-to-read format.

Framing the policy discussion: 

Share a draft with non-experts to gather feedback. Ask them about their 
takeaways from the brief. 

ALWAYS include contact information and the date.

Create a dissemination plan: Distribute it to your own network as well as key 
policymakers and stakeholders (e.g., associations, professional societies, 
organizations) that may be interested in the issue. IHPI can help you identify 
appropriate audiences. 

Creating an Issue Brief or 
One-Pager about Your Research
Writing for Policymakers & Policy Audiences

Policymakers rely on one-pagers and issue briefs to learn about a topic quickly.
Your research-focused one-pager or brief should be a short summary of novel research 
and analysis, with a policy discussion addressing the issue. 

Policymakers can usually agree on a set of facts even if they cannot always agree on policy 
solutions. They look for trusted sources they can call upon to understand complex issues. Journalists
look for experts who understand complex issues, too.

Policymakers regularly encounter messages and recommendations grounded in ideological and 
advocacy positions. There is a demand for objective, credible experts who can boil down their 
research and policy analysis into key takeaways, and provide policy options and considerations 
that flow from data and evidence.



General guide to writing a one-pager or issue brief

Short, descriptive, and understandable title to capture a reader’s attention. Don’t overpromise. Avoid 
academic jargon.

TITLE

Define the facts and playing field: What important context is needed to understand this topic? Why does 
the topic matter? 
What is the impact on populations, communities, and costs?
What questions did you study? What is the gap in knowledge that your research fills?

BACKGROUND/CONTEXT 

In general, 200-250 words

These set the stage for policy and practice considerations in the next section.
What are the unique/novel/key findings or takeaways from your studies?
Include high-level details on your methods that are important to understand. Avoid in-depth descriptions 
of research methods.
Incorporate data, study findings, survey findings, and others’ policy experiences. 
Charts, graphs, maps, and icons are great here. You can search for icons at nounproject.com. 

KEY TAKEAWAYS

In general, 200-400 words 

This section showcases real-world implications: What are the key policy/practice considerations or 
options, based on findings presented?
Include the potential impact on populations, public health, or potential cost savings, if applicable.
Bucket implications into a few categories using subheadings, if needed.

Strive for no more than five. 

List team members and affiliations. The list can be separated into authors and contributors.
Include an email address (contact person) for follow-up questions. 
Include a date (month and year) on the one-pager or issue brief.

If you create an issue brief on your own and need a web link for sharing with stakeholders, consider 
uploading it to Deep Blue, a U-M repository that helps you preserve, cite, and share your work by 
creating a DOI/weblink for documents. Learn more at deepblue.lib.umich.edu.

Copyright language: All U-M print materials shared with external audiences should include the 
following copyright line: © [current year] Regents of the University of Michigan
Regents list: The list of U-M Regents is required on all University publications designed primarily for 
external constituencies. Visit the U-M Boilerplates webpage for more details. 

U-M researchers must disclose any outside activity, relationship, or interest with an external entity (e.g, 
company, organization, etc.) for a conflict of interest. If you have an external role, include a disclosure 
statement on your issue brief. Ex: [Author name] has a role with [Company/organization name]. 

CONCLUSION & IMPLICATIONS FOR POLICY AND PRACTICE
Aim for 350 words maximum

REFERENCES

TEAM MEMBERS

CITING & SHARING YOUR BRIEF

U-M BOILERPLATES 

DISCLOSURES

FOR MORE IHPI POLICY RESOURCES, VISIT

IHPI.UMICH.EDU/POLICY-ENGAGEMENT
Questions? 
Contact Eileen Kostanecki at ekostan@umich.edu

Updated February 2022

https://thenounproject.com/
https://www.lib.umich.edu/collections/deep-blue-repositories
https://regents.umich.edu/regents-publications-list/
https://brand.umich.edu/editorial-resources/boilerplates/
https://research-compliance.umich.edu/outside-interest-disclosure-process
https://ihpi.umich.edu/policy-engagement
mailto:ekostan@umich.edu


IHPI researchers are encouraged to refer to the following example and use one of our templates 
to create their own issue brief summarizing their study or compilation of studies. Templates are 
available in Word and Canva, an easy-to-use design platform.

Define medical/technical terms
that aren't widely known

Include contact details

Provide background/context. 
Why is this topic important?

IHPI BRIEF EXAMPLE

FRONT

Check out other IHPI briefs at ihpi.umich.edu/news/ihpi-briefs 

BACK (partial view)

Note date and year published 
+ copyright language if 

sending to external audiences

List team members and 
affiliations

A short summary of the
key policy and practice

implications

Short, descriptive title

Discuss key takeaways 
from your research. 

Include charts, visuals, 
etc. as appropriate

Make sure you have permission 
to use logos; use your 
department/center logo

Include your contact info; add 
U-M Regents list if sending to 

external audiences

To get a web link for sharing, 
consider uploading your issue 

brief to DeepBlue, a U-M 
repository that creates DOIs

List of references

https://ihpi.umich.edu/sites/default/files/2022-04/PEER%20One-Pager%20Issue%20Brief%20Template_2.21.22.docx
https://www.canva.com/design/DAFSt_QCITM/E5faFKnxhM0ZBua5XWIqng/view?utm_content=DAFSt_QCITM&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink&mode=preview
http://ihpi.umich.edu/news/ihpi-briefs
https://brand.umich.edu/editorial-resources/boilerplates/
https://brand.umich.edu/editorial-resources/boilerplates/
https://www.lib.umich.edu/collections/deep-blue-repositories


HEADING (14pt font): Highlight key takeaways

Highlight key takeaways from the research. Overall summary goes here. We recommend 
listing between 1-4 key takeaways below, with visuals such as simple icons, charts, or graphs, 
as applicable. 11 pt font.

Takeaway #1 with visual (12pt font)
Summarize key takeaway here. 11pt font. 

Takeaway #2 with visual (12pt font)

Summarize key takeaway here. 11pt font. 

Takeaway #3 with visual (12pt font)

TITLE: Write a Short, 
Descriptive Title

Add your school/ 
department logo here 

HEADING (14pt font): Summarize the background
Introduction: Begin with a brief overview of the policy issue here. Define any terms and avoid 
jargon. Include citations as needed and add each to the references section. 11pt font. 

Summarize key takeaway here. 11pt font.

ISSUE BRIEF TEMPLATE
This template is editable via Canva, an online design platform. You'll be prompted to create or 
log in to a Canva account to access it here. Download a Word version of this template here. 

If you are new to Canva, watch this tutorial video to learn the basics of using the platform. 
Before adding a school/department’s logo to your document, ask and inform communications staff.
Use U-M Brand Colors and the Arial (Arialle for Canva) font family throughout your brief. Go to text color on 
the top toolbar or select colors for certain icons, charts, etc. > select "+" to add a new color and enter the 
six-character Hex codes for U-M Brand Colors, e.g. #FFCB05 for Maize.
Create an account and search/download icons (like those used above) from NounProject.com to represent 
key takeaways. The site has millions of icons to choose from. Adjust the color of the icons (use U-M Brand 
Colors), download, and upload them to Canva (see "Uploads" on the left toolbar).
If applicable, you can create a simple chart from scratch in Canva. See the "charts" button on the left 
toolbar > choose a chart > add your data > adjust the colors to U-M Brand colors. 
Download your issue brief as a PDF to collect feedback and share with policy audiences, stakeholders, etc.

Issue Brief Template: Design Tips & Tricks for Canva Users

https://www.canva.com/design/DAFSt_QCITM/E5faFKnxhM0ZBua5XWIqng/view?utm_content=DAFSt_QCITM&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink&mode=preview
https://ihpi.umich.edu/sites/default/files/2022-04/PEER%20One-Pager%20Issue%20Brief%20Template_2.21.22.docx
https://designschool.canva.com/tutorials/designing/getting-started-canva/
https://brand.umich.edu/design-resources/colors/
https://brand.umich.edu/design-resources/colors/
https://thenounproject.com/


HEADING: Policy Implications & Conclusions

 References (14pt font)

HEADING (14pt font): List Policy Implications & Conclusions

Discuss policy takeaway in more detail. 11pt font
IMPLICATION 1: Policy discussions/options for policymakers to consider 

Discuss policy takeaway in more detail. 11pt font
IMPLICATION 2: Policy discussions/options for policymakers to consider

Discuss policy takeaway in more detail. 11pt font.
IMPLICATION 3: Policy discussions/options for policymakers to consider

Discuss policy takeaway in more detail. 11pt font.
IMPLICATION 4: Policy discussions/options for Policymakers to consider

Reference - 10pt font or smaller depending on the number of references
Reference
Reference

1.
2.
3.

Authors
Author names; 11pt font or smaller
Author names; 11pt font or smaller

List affiliations; 11pt font or smaller

TO VIEW THE BRIEF, VISIT:
WEBSITE.UMICH.EDU/URL
For more information, contact example@umich.edu

© [Month Year], The Regents of the University of Michigan 
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